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Nature of Payment Taxable amount    Rate of Deduction     CESS  
            (Net income (Rs))              (Tax rate)        
(Education)  
Salary*  above 150000/- Men   Average   3% 
   Above 180000/- Women             Rate    
   above 225000/- Senior Citizen  
 
Contractor/  for single payment    for Advertising 3%  
Sub contractor  Rs.20000/- or Rs.50000/-  1%, other 2% 
   For a financial year  
 
Interest  -     -   3 %  
 
Rent **  above 120000/-     20%   3% 
 
Professional fee/ 
Technical Services above 20000/-    10%   3% 
 ___________________________________________________________________                                                       
* 10% surcharge will be applicable if payments exceeds Rs.1000000/- in case of 
individual and HUF and Rs.10000000 for partnership & companies. 
 
** 15% if the payee is an individual or HUF. 
 

� �
:������
��
���
!��� �"���� �	
���
���� ��� =#
����
��� ����������>� ����� �������� �����
�
��� ��� �
�� � ����	��� �����
���� "���� � ������
��� "���� ���� +��
�����
+���	����� #��	�� ��� ������ � �
���� ������ ���
�
���� ���� ����� 
�� ��
����
�
������� ������ � ������ 
�� ������� ������ ���� �	������ ���������� �
���
�
���
�����������
�
��������������������
��������������5	
���������

�
�

 
 
 
 
 
 
 
 
 



ABBREVIATION 
  
 
AA - Audit Agreement 

A/c - Account 

AoC - Agreement of Cooperation 

CNI - Church of North India 

CRM -  Cost Reimbursement Model 

Cr - Credit 

DBSS - Diocesan Board of Social Services 

DELI - Employee�s Deposit Link Insurance 

Dr - Debit 

EPF -  Employee Provident Fund 

FAI -  Finance Accompaniment Instrument 

FC -  Foreign Contribution 

FCRA - Foreign Contribution Regulation Act 

FMSF - Financial Management Service Foundation 

NGO - Non-Government Organisation 

NPO -  Non Profit Organisation 

OMC - Own Means of Contribution 

PAN - Permanent Account Number 

PPF -  Public Provident Fund  

PO �   Partner Organisation 

PO s �   People Organisation 

RCSA - Resource Centre for Social Action 

SBSS - Synodical Board of Social Service 



ANNEXURE - I 
(CASH FLOW FORMAT)  (A milestone)) 

 
DIOCESAN BOARD OF SOCIAL SERVICES 

DIOCESE OF (                Name of the Diocese____________) 
CASH FLOW FOR THE PERIOD;         (Month)       TO       (Month)___ 

 
 

 SL 
 NO 

NAME OF THE 
PROGRAM/ACTIVITY 

Month (1) Month (2) Month (3)         Month (4) Month (5) Month (6) Total 
SBSS OMC SBSS OMC SBSS OMC SBSS OMC SBSS OMC SBSS OMC SBSS OMC 

  
                               
 
                                
 
                
 
                

 
 
               

 
   GRANT TOTAL                             

 
 
To be prepared for every 6 month, after making project proposal, program design and budget. 
• SL NO � the serial number of Activities/program 
• Name of the Programs- Name of the Activities/program objective wise (all the activities of each objectives, issues and crosscutting theme 

must be in 4 A Approach i.e Analysis, Assistance, Advocacy & Action) 
• Month - the schedule time (month) in which the respective program/activity/event is planned for implemented 
• SBSS- the fund required from SBSS for respective activities/event/program (as per submitted planned) 
• OMC � Own Means of Contribution planned for generating in  respective activities/event/program 
• Total (SBSS) - the total amount of required for each activities in 6 month.   
• Total (OMC) � the total amount projected for Generative O wn Means of Contribution for each activity in 6 month.  
• The amount required or OMC generated for each month must be total in last row as Grant total, simultaneously the bifurcated amount for 

every objectives/issues/cross cutting themes and program administration must be reflected as a sub total. 



ANNEXURE - II 
(STATEMENT OF EXPENDITURE) 

COST REIMBURSEMNT 
 

DIOCESAN BOARD OF SOCIAL SERVICES 
DIOCESE OF (                Name of the Diocese____________) 

 
FOR THE MONTH ______________ 

  
PARTICULARS SBSS LOCAL TOTAL 
Opening Balance: 
        Cash in hand             xxx 
        Cash at Bank             xxxxx 

  
 

 

Sub total XXX  XXXX 
Received during the month/period: 
 

 
 

   

Sub total XXXXX XX XXXXXXX 
Program expenditure: 
 
 
 

 

   

Sub total XXXX XXX XXXXX 
Expenditure/cost to be reimbursed  XXXX  XXXX 
Closing Balance: 
        Cash in hand             xxx 
        Cash at Bank             xxxxx 

  
 

 

Sub total XXX  XXXX 
 
 

 
Sd/-        Sd/-        Sd/- 
Treasurer       Coordinator      Finance Assistant 
DBSS       DBSS       DBSS 
 
This statement needs to submit through Fax/Email to the respective CNI RCSA as well as CNI SBSS Head quarter along with the statement of 
Advance if any, with-in 5th day of each succeeding month. 



 
Details of Advances 
 

Sl 
No 

 
Name of the Staff 

Opening 
Balance 

Adv. Taken Adv. Refund  
Balance 

 
Remarks Dt. Rs. Dt. Rs. 

         

         

         

         




